
CITY OF PRESCOTT, WISCONSIN

WEDNESDAY, JUNE 22, 2016 PERSONNEL COMMITTEE

Pursuant to due call and notice thereof, a meeting of the Personnel Committee was held Wednesday,
June 22, 2016, 800 Borner St., Prescott, WI  54021.

Call to order/Roll Call: Chairperson Maureen Otwell called the meeting to order at 5:30 p.m. Members
present were Joshua Gergen and Rob Daugherty.  Jayne Brand, City Administrator represented staff.

The committee discussed health insurance benefits when both employees work fulltime for the city.  

The committee discussed the reasons the city provides health insurance to it employees is so the 

employee and their families are covered by the health insurance.  In this particular situation family 

health insurance is carried by one of the fulltime employees.  The committee also discussed payment in 

lieu of health insurance.  The committee agreed it is a payment made to employees to help offset the 

cost of health insurance for an employee who takes insurance from their employer.  This would not be 

the case for two employees working for the city.    The committee reviewed all of the employees cost for

health insurance.  For a family policy the employee has a $600 exposure for their deductible.  The 

personnel committee asked City Administrator to check with the Department Head to make sure what 

the agreement was for health insurance upon hiring.  Daugherty/Gergen motion to allow up to $600, 

annual deductible to be paid to into health savings account passed without a negative voice vote.  The 

personnel committee wants all employment offers in writing moving forward.

The committee discussed the job descriptions which were presented for the Administrative Assistant 

position in the Police Department.  The proposed job description would change the position to a Police 

Officer 1/Law Enforcement Clerk.   The committee has concern about how the office will be covered.  

Gergen stated there is always a need to have an additional Officer in the field.    The proposed position 

would also have additional cost associated with it.  The Administrative Assistant would always be 

required to a uniform.  They would need a life vest and also a gun.  There aren’t funds in the budget to 

cover these expense along with a possible pay increase.  The committee stated the Council made a 

commitment to hire another Officer in 2016 and knowing there is always going to be a need changing a 

job description is not the route to go.  Otwell stated a job description is for a position.  It appears the 

proposed job description is for the person currently in the position.  Otwell stated she fills the position 

needs to remain as an Administrative Assistant position. Gergen stated there will be an Officer position 

open and the current Administrative Assistant could apply for that position.  Gergen/Daugherty motion 

to not make changes to the current Administrative Assistant position passed without a negative voice 

vote.

Gergen/Daugherty motion to change funeral leave to allow for the use of sick/vacation/floating 

holiday for funeral leave if additional time is needed passed without a negative voice vote.

Gergen/Daugherty motion to approve communications and social media policy for the employee 

handbook as presented and approved by the city attorney passed without a negative voice vote.



Gergen/Daugherty motion to adjourn passed without a negative voice vote.

Respectfully Submitted,

Jayne M. Brand
City Administrator 






